
Instruction Sheet for Document Completion 
for clients with Investors Bank & Trust custody 

-Taxable- 
 

-INVESTORS BANK & TRUST CUSTODY ACCOUNT AGREEMENT (two):  Fill in tax ID number on page 10 and sign 
and complete page 11.  The rest of the agreement will be completed by Scholtz & Company. 
 

TRANSFER AUTHORIZATION LETTER :  Sign and date at the bottom of the form where indicated.  
Scholtz & Company will fill in the rest of the form based on the determination of where the form should 
be sent and what method of transfer to use.  Be sure to enclose copies of the most current statement for 
every account that you wish to transfer so that we can direct the transfer letters to the proper custodians. 
 
-W-9:  Complete the top section along with parts I and II.  Be sure to sign and date the form in section 
II. 
 
-INVESTMENT ADVISORY AGREEMENT (two):  Sign both copies, leaving the account number and 
date blank.  The investment advisor (Scholtz & Company) will fill this in.   
 
-CLIENT INFORMATION AND ACCOUNT OBJECTIVES:  This information is solely for the use of 
Scholtz & Company and should be filled out entirely and signed at the bottom of page two. 
 
Any information that is unknown at this time (i.e. account numbers) can be filled out by Scholtz & 
Company.  Please don’t hesitate to call Mike at 212-812-4400 with any questions. 



 
 
CUSTODY ACCOUNT AGREEMENT 
 
DATE: ___________________________________ 

 

ACCOUNT NUMBER: _________________________ 

 

ACCOUNT TITLE: ___________________________________________________________________________________ 
 
 

 
 
 
The undersigned hereby requests and authorizes INVESTORS BANK & TRUST COMPANY (hereinafter sometimes called "you" or " 
IBT") to establish a Custody Account (the "Account") for the purpose of holding or disposing of any property (hereinafter referred to as the 
"Property") received by IBT for the undersigned, subject to the instructions set forth herein. 
 

1. USE OF DEPOSITORIES 

 
You may provide safekeeping of the Property according to your operational procedures in effect from time to time and you are not 

responsible for retaining serial number identification of any securities held for the Account. You may deposit all or any part of the Property 
with any centralized securities depository system ("SDS") or sub-custodian which you may select. All stocks and other securities in 
registered form held in the Account are to be registered in the name of your nominee or a nominee of the relevant SDS or sub-custodian. If 
this is an Individual or Joint Account, you are authorized to execute instruments required for the transfer of securities registered in the 
name of the undersigned into good negotiable form. 
 
2. TRANSACTIONS 
 
You are authorized: 

 
(a) To receive property/investments in the Account against payment or free against receipt as instructed by or on behalf of the 

undersigned; 
(b) To deliver property/investments from the Account against payment or free against receipt as instructed by or on behalf of the 

undersigned; 
(c) To receive all interest, dividends and other income payable on investments in the Account and to credit such interest, dividends 

and other income as is designated herein; 
(d) To credit all proceeds received from sales and redemptions and to debit all costs and expenses of purchases as is designated 

herein; 
(e) To present obligations (including coupons) for payment upon maturity, when called for redemption and when income payments 

are due; 
(f) To exchange securities for other securities where the  exchange is purely ministerial; 
(g) To transmit orders to purchase and sell investments for the Account on instructions of the undersigned; 
(h) To convert any currency received with respect to investments in the Account into another currency whenever it is practical or 

necessary to do so through customary banking channels; and 
(i) To enter into spot or forward transactions for the purchase and/or sale of currencies for the Account in connection with or in 

anticipation of the purchase or sale of securities. 
 
3. RESERVATION OF RIGHT 
 

You reserve the right to refuse to accept any investment for the Account, which is in a form, or condition which you, in your sole 
discretion, determine is not compatible with the services to be performed under this Agreement. 
 
4. CORPORATE ACTIONS 
 
 If at any time you are notified that an issuer of any Security held in the Account has taken or intends to take a corporate action (a 
“Corporate Action”) that affects the rights, privileges, powers, preferences, qualifications or ownership of such Security, including without 
limitation, liquidation, consolidation, merger, recapitalization, reorganization, reclassification, subdivision, combination, stock split or 
stock dividend, which Corporate Action requires an affirmative response or action on the part of the holder of such Security held in the 
Account (a “Response”), you shall notify the undersigned of the Corporate Action, the Response required in connection with the Corporate 
Action and your deadline for receipt from the undersigned or its designated agent of Authorized Instructions regarding the Response (the 



“Response Deadline”).  You shall forward to the undersigned via e-mail, telecopier and/or overnight courier all notices, information 
statements or other materials relating to the Corporate Action as promptly as practicable after your receipt of such materials. 
 
  (a) You shall act upon a required Response only after receipt by you of Authorized Instructions from the 
undesigned or its designated agent no later than 5:00 p.m. on the date specified as the Response Deadline and then only if you (or your 
agent or subcustodian hereunder) has actual possession of all necessary Securities, consents and other materials no later than 5:00 p.m. on 
the date specified as the Response Deadline. 
 
  (b) You shall have no duty to act upon a required Response if Authorized Instructions relating to such Response 
and all necessary Securities, consents and other materials are not received by you and in our possession later than 5:00 p.m. on the date 
specified as the Response Deadline.  Notwithstanding, you may, in your sole discretion, use your best efforts to act upon a Response for 
which Authorized Instructions and/or necessary Securities, consents or other materials are received after 5:00 p.m. on the date specified as 
the Response Deadline, it being acknowledged and agreed by the parties that any undertaking by you to use best efforts in such 
circumstances shall in no way create any duty upon you to complete such Response prior to its expiration. 
 
  (c) In the event that you notify us of a Corporate Action requiring a Response and we have received no other 
notice of such Corporate Action, the Response Deadline shall be 48 hours prior to the Response expiration time set by the depository 
processing such Corporate Action. 
 

Should any Securities of the type held by you for the undersigned be called for a partial redemption by the issuer of such 
Securities, you are authorized in your sole discretion to allot the called portion to the respective beneficial holders in any manner deemed to 
be fair and equitable in your judgment. 

 
You are not responsible for the filing of any information for the period during which this Account is open in connection with 

class actions at a time when this Account has been closed.  
 
You are permitted to accept and retain any solicitation fees payable to you as agent in connection herewith. 

 
5. PAYMENT ORDERS 

 
You are authorized to honor and execute funds transfer or withdrawal instructions ("Payment Orders") given to you by any of the 

undersigned's agents as identified in Section 23.a) hereof, including Payment Orders that may create an overdraft and those that are for the 
benefit of any authorized representative, officer, agent or employee of the undersigned, without inquiry into the circumstances; you have 
the right to refuse Payment Order instructions if sufficient funds are not available in the account or for any other reason.  Except as 
otherwise modified hereby, the parties intend that the transactions contemplated hereby are deemed funds transfers subject to the Uniform 
Commercial Code. 
 

Notwithstanding anything else to the contrary in this Agreement, changes to assigned agents and/or telephone numbers utilized to 
affirm/disaffirm Payment Orders must be provided to you by the undersigned in writing and shall not be effective until acknowledged by 
you. You may complete all Payment Orders based upon original standing instructions until the changes become effective. 

 
You may terminate the arrangement concerning Payment Orders as described in this Agreement at any time without notice. The 

undersigned may terminate the arrangement concerning Payment Orders as described in this Agreement by providing you written notice of 
termination that shall become effective upon your receipt of such notice. You may complete all Payment Orders accepted on the day the 
termination becomes effective. 
  
 You are authorized to promptly debit the account(s) of the undersigned upon the receipt of a Payment Order.  You shall process each 
such Payment Order in compliance with the selected security procedure (a “Security Procedure”) chosen for funds transfer and in the 
amount of money that you have been instructed to transfer.  You shall execute Payment Orders in compliance with the Security Procedure 
and with the undersigned’s instructions on the execution date provided that such Payment Order is received by the customary deadline for 
processing such a request, unless the Payment Order specifies a later time.  All Payment Orders and communications received after this 
time will be deemed to have been received on the next business day. 
 
 To the extent the undersigned initiates any Payment Orders directly with you, the undersigned acknowledges that the Security 
Procedure it has designated below in Section 23.b) hereof was selected by the undersigned from Security Procedures offered by you.  The 
undersigned shall restrict access to confidential information relating to the Security Procedure to authorized persons of the undersigned as 
communicated in writing to you.  The undersigned shall notify you immediately if it has reason to believe unauthorized persons may have 
obtained access to such information or of any change in the undersigned’s authorized personnel.  You shall verify the authenticity of all 
instructions pursuant to the Security Procedure selected. 

 
You shall process all Payment Orders on the basis of the account number contained in the Payment Order.  In the event of a 

discrepancy between any fund or entity name indicated on the Payment Order and the account number, the account number shall take 
precedence and govern. 

 



 You shall use reasonable efforts to act on all authorized requests to cancel or amend Payment Orders received in compliance with the 
Security Procedure provided that such requests are received in a timely manner affording you reasonable opportunity to act.  However, you 
assume no liability if the request for amendment or cancellation cannot be satisfied. 
 
 You shall assume no responsibility for failure to detect any erroneous Payment Order provided that you comply with the Payment 
Order instructions as received and you comply with the Security Procedure chosen by the undersigned.  The Security Procedure is 
established for the purpose of authenticating Payment Orders only and not for the detection of errors in Payment Orders. 

 
The undersigned agrees that all Payment Orders may be verified by you pursuant to the security procedures selected in Section 23.b) 

hereof but agrees that you are not obligated to verify Payment Orders and may execute them without use of these verification processes. 
 
Notwithstanding any choice made In Section 23.b) hereof below, any funds transfer instructions received via e-mail must be confirmed by 
telephone callback to an authorized person other than the initiator of the instruction.  
 
6. BONDS WITH TENDER PUT OPTIONS ATTACHED 
 

The undersigned understands that your role as custodian does not include the duty to identify securities with tender put options 
attached or to monitor the tender and action dates for these securities. Notwithstanding anything contained herein to the contrary, the 
undersigned shall have the sole responsibility for monitoring the applicable dates on which securities with put option features must be 
exercised. If the undersigned decides to exercise a tender put option, the undersigned agrees to provide complete written instructions 
including but not limited to security description, principal amount, name and address of tender agent, intent notification date and details, 
tender date and delivery date. 
 
7. INVESTMENTS AND FUNDS HELD ABROAD 
 

Investments in the Custody Account shall be held in such country or other jurisdiction as shall be specified from time to time in 
instructions from the undersigned which are acceptable to you, provided that such country or other jurisdiction shall be one in which the 
principal trading market for such investments is located or in which such investments are to be acquired or presented for payment. Funds 
shall be credited to an account in such amounts and in the country or other jurisdiction as shall be specified from time to time in 
instructions from the undersigned which are acceptable to you, provided that such country or other jurisdiction shall be one in which such 
cash is the legal currency for the payment of public or private debts. 
 

The undersigned authorizes you to hold cash and investments for the Custody Account in accounts, which have been established by 
you with one of your branches, or with one or more sub-custodians. "Sub-custodian" means a branch of another U.S. bank, a foreign bank 
acting as custodian or a foreign securities depository in which you participate. You shall select in your sole discretion the branch or sub-
custodian in the custody of which any Investment may be maintained or with which any funds may be deposited. Any entity so selected is 
authorized to hold such funds and investments in its account with any foreign securities depository in which it participates. 
 

You shall not be liable for any loss resulting from the maintenance of any investments in a foreign country, including, but not limited 
to, losses resulting from nationalization, expropriation, currency restrictions, acts of war or terrorism, insurrection, revolution, or acts of 
God. 
 

Unless specifically instructed otherwise by the undersigned, all foreign currency collected in respect of such securities is, to the extent 
possible, to be converted into United States dollars, and in effecting such conversion you may use such methods or agencies as you may 
deem appropriate, including your facilities, or those of your affiliates, or foreign exchange traders at customary rates. All risks and 
expenses incident to such collection and conversion shall be assumed by the undersigned, and you shall have no responsibility for 
fluctuation in exchange rates affecting any such conversion. 

 
8. WITHHOLDING TAXES 
 

It is acknowledged that, if any of the undersigned is neither a citizen nor a resident of the United States, income paid on some assets 
held by you may be subject to U.S. withholding tax, and that you are required by law to deduct applicable U.S. withholding taxes from 
such income. You are also hereby advised that the proceeds of any sale of a security to the issuer thereof in the context of a self-tender 
offer do not constitute dividends and you are hereby requested not to withhold taxes payable to the United States with respect to such 
proceeds. The undersigned agree(s) to indemnify you for any assessed withholding taxes imposed on you by the Internal Revenue Service 
with respect to any payments made in connection with, arising out of, or in any way related to this Agreement, as well as any interest 
related thereto. 

 
You shall have no obligation to seek a refund of any taxes withheld against any dividends or interest paid on any investment in the 

Account unless the undersigned provides you with all documents that you may reasonably require for that purpose. 
 



9. CREDITING AND DEBITING PROCEDURE 
 

With respect to any transaction involving any investment held in or to be acquired for the Account you may, in your discretion, cause 
the Account to be credited on the contractual settlement date with the proceeds of any sale or exchange of any investment from the Account 
and to be debited on the contractual settlement date for the cost of any investment purchased or acquired for the Account. If a transaction 
with respect to which a credit or debit has been made fails to settle, you may reverse such credit or debit upon receipt of instructions from 
the undersigned. Alternatively, while you assume no affirmative duty to act in the absence of such instructions, you may reverse any such 
credit or debit if a transaction fails to settle within a period of time after the contractual settlement date which you in your sole discretion 
consider reasonable in the light of market conditions. If any investments delivered pursuant hereto are returned by the recipient thereof, you 
may cause any such credits and debits to be reversed at any time. With respect to any transactions as to which you do not determine so to 
credit or debit the Account, the proceeds from the sale or exchange of investments will be credited and the cost of such investments 
purchased or acquired will be debited to the Account on the date such proceeds or investment are received by you. 

 
Notwithstanding the preceding paragraph, settlement and payment for any investment received for, and delivery of any investment out 

of, the Account may be effected in accordance with the customary or established trading or processing practices and procedures for such 
investment in the jurisdiction or market in which the transaction occurs, including, without limitation, delivering such investment to the 
purchaser thereof or to a dealer therefor (or to an agent for such purchaser or dealer) against a receipt with the expectation of receiving later 
payment for such investment from such purchaser or dealer (or agent therefore). 

 
With respect to all transactions for the Account, including, without limitation, dividend and interest payments and sales and 

redemptions of any investment, availability of funds credited to the Account will be based on the type of funds used in the trade settlement 
or payment, including, but not limited to, same-day availability for federal or same-day funds and next-business-day availability for 
clearing house or next day funds. 

 
10. REIMBURSEMENT 

 
If you choose to credit the Account on the payable date for interest, dividends or redemptions you may reverse such credit and if funds 

are not available, the undersigned will return to you such amount or property in the ordinary course of transactions for the account of the 
undersigned. You shall have no duty to institute legal proceedings, file a claim or proof of claim in any insolvency proceeding or take any 
action beyond your ordinary collection procedures to collect such amounts or property. 

 
11. OVERDRAFTS 

 

The amount by which any payment made by you on behalf of the undersigned pursuant to this Agreement exceeds the available funds 
of any currency in the Account shall be deemed a loan from you to the undersigned. Such loan shall be payable on demand and, in your 
discretion, shall bear interest at the rate customarily charged by you or your sub-custodian on similar loans. In no event shall you have any 
duty to make any payment if such payment will exceed the funds available in the Account. You have the right to refuse trades if sufficient 
funds are not available in the Account. 
 
12. SECURITY AND SET-OFF 
 

As security for the performance of the undersigned's obligations under this Agreement, the undersigned grants a security interest in 
and pledges, transfers, and assigns to you all the undersigned's right, title and interest in and to all cash, the Property, investments and other 
assets held by you or by any of your subsidiaries, affiliates or sub-custodians (other than the shares of an investment company to which you 
or your affiliate is an investment advisor) wherever located and whether or not denominated in the same or different currencies. In the 
event that a debited deposit is maintained in a currency other than the currency of the undersigned's obligations to you, such debit shall be 
made in an amount which, when converted to the currency of the undersigned's obligation at your rate for purchasing such currency on the 
date of such debit, shall yield the amount then due and payable to you hereunder. In addition, and without limiting the foregoing, except as 
precluded by law, the undersigned agrees that you may set-off any and all of the undersigned's obligations to you against any and all 
deposits of the undersigned, whether general or special, with you. 
 
13. INSTRUCTIONS OF THE UNDERSIGNED 
 

You are authorized to accept and rely upon all instructions, which you believe in good faith are given by or on behalf of the 
undersigned under the terms of this Agreement. 

 
Instructions may be written, oral, by telephone, telex, facsimile transmission, bank wire or other electronic communication acceptable 

to you. You shall incur no liability to the undersigned or otherwise as a result of any act or omission by you in accordance with instructions 
on which you are authorized to rely pursuant to the provisions of this section unless your reliance is the result of your gross negligence or 
willful misconduct. You will incur no liability for the failure of any written confirmation to conform to the telephone instructions which 
you received, or your failure to produce such confirmation at any subsequent time. Unless otherwise expressly provided, all authorizations 
and instructions shall continue in full force and effect until canceled or superseded by subsequent authorizations or instructions received. 

 
The undersigned agrees that if you require test arrangements, authentication methods or other security devices to be used with respect 

to instructions, the undersigned shall safeguard any testkeys, identification codes or other security devices which you make available and 



agrees that the undersigned shall be responsible for any loss, liability or damage incurred by you or by the undersigned as a result of your 
acting in accordance with instructions from any unauthorized person using the proper security device. You may electronically record any 
instructions given by telephone, and any other telephone discussions with respect to the Account or transactions pursuant to this 
Agreement. 

 

FOR JOINT ACCOUNTS: 

 
You are directed to follow and rely upon any instructions received from any one of the undersigned. For all purposes of this 

Agreement, an instruction received from one of the undersigned shall constitute instructions from all of the undersigned. Any one of the 
undersigned acting alone may withdraw any property in the Account or pledge the same for his or her individual indebtedness to you. If 
you should receive conflicting instructions as to any matter, you are to notify all of the undersigned and you are directed to take no action 
with respect to such matter until you receive non-conflicting instructions from all of the undersigned. 

 

In addition: 
 
(i) You may be required by service of legal process to remit funds held in the Account to satisfy judgments entered against, or other 

debt incurred by any of the undersigned; 
(ii) You may honor withdrawal requests from any of the undersigned after the death of any of the other undersigned; 
(iii) You may treat the Account as the sole property of any of the undersigned after the death of all of the other undersigned; 
(iv) Unless you receive written notice signed by any of the undersigned not to pay or deliver any funds or securities in the Account, 

you shall not be liable for continuing to honor withdrawal requests from any of the undersigned or their authorized agents; and 
(v) After receipt of the notice referred to in (iv), you may require the written authorization of any or all of the undersigned for any 

further payments or deliveries. 
 

FOR CORPORATE ACCOUNTS: 

 
The undersigned has delivered to you a corporate resolution, as authorized in a certificate of the Secretary or Assistant Secretary, 

which authorizes one or more officers, employees, or agents of the undersigned to act on behalf of the undersigned under the terms of this 
Agreement. 
 

FOR PARTNERSHIP ACCOUNTS: 
 

The undersigned has delivered to you a partnership certificate, signed by all of the general partners, authorizing one or more 
partners, employees, or agents of the undersigned to act on behalf of the undersigned under the terms of this Agreement. 
 
14. SWEEP VEHICLE 

 

(A)  PRINCIPAL 

 
The proceeds of sales and redemptions and other receipts monies, other than income, collected in accordance with the 

instructions of the undersigned are to be credited to the principal division of the Account. The cost and expenses of purchases are to be 
charged to the principal division, except that accrued interest is to be charged to the income division. 

 
With respect to any balances remaining in the principal division, you are instructed to take Instructions from the undersigned or 

their authorized agent to sweep principal balances daily to/from one of IBT's then available sweep products.  
 

(B)  INCOME 

 
With respect to all interest, dividend, and other income credited to the Account, you are instructed to take Instructions from the undersigned 
or their authorized agent to sweep income balances daily to/from one of IBT's then available sweep products. 
 
1. An investment in any mutual fund offered as a sweep product is not a bank deposit or an obligation of, or guaranteed by, any 

bank, including IBT or its affiliated banks, and is not insured or guaranteed by any federal agency including the FDIC. An 
investment in such funds involves certain risks including possible loss of principal. 

 
2. The undersigned has been provided with and advised to read carefully, such funds' prospectuses, which contains information on 

the funds' fees and expenses. 
 
3. You and your affiliates are compensated for various services provided to the funds, including investment advisory and 

shareholder services, as more fully disclosed in the funds' prospectus. 
 

15. STATEMENT OF ACCOUNT 

 
A statement of all transactions in the Account, with a list of the securities held in the Account, including current market value, if 

available to you, shall be rendered no less frequently than quarterly. In the absence of the filing in writing with you by the undersigned of 



exceptions or objections to any such statement within sixty (60) days of issuance date, the undersigned shall be deemed to have approved 
such statement, and you shall be released, relieved and discharged with respect to all items set forth therein.  Market values are obtained 
from sources that you believe to be reliable, however, you cannot guarantee their accuracy. 
 
16. (A) CUSTODIAN RESPONSIBILITY 

 
You are authorized to take actions pursuant to this Agreement in accordance with your customary processing practices for 

customers similar to the undersigned and, in accordance with such practices, you may retain agents, including subsidiaries or affiliates of 
yours, to perform certain of such functions, notwithstanding that such retention may result in a gain or profit to you or to any of your 
subsidiaries or affiliates. All collection and receipt of funds or investments and all payment and delivery of funds or investments under this 
Agreement shall be made by you as the agent of the undersigned, for the account of, and at the risk of, the undersigned. 

 
You will be responsible for only those duties stated in this Agreement or expressly contained in instructions to perform the 

services described herein given to you pursuant to the provisions of this Agreement and, without limiting the foregoing, you shall have no 
duty or responsibility: 
 
(a) to supervise the investment of, or make recommendations with respect to the purchase, retention or sale of, any investment 

relating to the Account; 
(b) with regard to any investment in the Account as to which a default in the payment of principal or interest has occurred, to give 

notice of default, make demand for payment or take any other action with respect to such default; 
(c) for any act or omission, or for the solvency or notice to the undersigned of the solvency, of any affiliated or unaffiliated sub-

custodian, securities depository broker or agent selected by you (in the absence of negligence or willful misconduct by you in 
such selection) or by the undersigned or any other person to effect any transaction for the Account; 

(d) to evaluate, or report to the undersigned regarding, the financial condition of any party to which you deliver investments or 
payment pursuant to this Agreement; or 

(e) for any loss occasioned by delay in the actual receipt of notice by you or any payment, redemption or other transaction in respect 
to which you are authorized to take some action pursuant to this Agreement. 

(f) for fiduciary accounts,  
if the undersigned is a trust and you are provided with a copy of its trust instrument, the undersigned understands and agrees that 
your review of such document is solely for the purpose of identifying the Trustees, and that you assume no responsibility 
whatsoever for the proper administration of the trust. 

 
(B) LIABILITY AND INDEMNIFICATION 

 
You shall not be liable to any of the undersigned for any loss suffered by the undersigned (including reasonable attorney's fees) in 

connection with, arising out of, or in any way related to the transactions contemplated under this Agreement, unless such loss is caused by 
your gross negligence or willful misconduct.  You may at your option insure yourself against loss or liability from any cause but shall be 
under no obligation to insure for the benefit of the undersigned.  You shall have no liability with respect to, and the undersigned hereby 
waives, releases and agrees not to sue upon any claims for any special, speculative, indirect or consequential losses or damages suffered by 
the undersigned in connection with the transactions contemplated and the relationship established by this Agreement, even if you are 
advised as to the possibility thereof.  You shall have no liability for any statement memo entries regarding assets not held or controlled by 
you.  Without limiting the generality of the foregoing, the undersigned agrees that you shall not be responsible for the actions or omissions 
of any SDS utilized by you.  In the event of any litigation arising out of the undersigned's authorization to honor and execute Payment 
Orders, the undersigned hereby waives the right to impose any setoff or counter-claim of any nature or description.  All payments for which 
you may be liable in connection with this Agreement shall be based upon the market value of the securities at the date of discovery of the 
loss.  The undersigned agrees to indemnify and hold you harmless from loss or liability (including reasonable attorney's fees) arising out of 
or in any way related to the terms of this Agreement, unless caused by your negligence or willful misconduct. 
 
17. BROKERAGE TRANSACTIONS 
 

You shall not be liable or accountable for any act or omission of brokers or dealers in connection with this Agreement.  In 
carrying out your duties herein, including but not limited to your execution of any trades the undersigned has directed, you may use such 
methods or agencies as you determine in your sole discretion, including your facilities or the facilities of an affiliate of yours.  With respect 
to any direction to receive securities in transactions not placed through you, you shall have no duty or responsibility to advise the 
undersigned of non-receipt of, or to take any steps to obtain delivery of securities from any brokers or dealers, either against payment or 
free of payment.  In connection with the purchase or sale of securities on behalf of the undersigned, you may combine the undersigned's 
order with the orders of other clients for execution (including orders placed for your own account or placed for persons connected with 
you).  The undersigned acknowledges that combining the undersigned's order with the orders of other clients may result in a more favorable 
or less favorable price being obtained for the undersigned than would have been achieved had the undersigned's order been executed 
separately, and agrees that you shall not be liable to the undersigned for any less favorable price obtained due to combining the 
undersigned's order with other orders.  All dealer concessions made to you will be retained by you. 

 
You need not send me an individual confirmation for each brokerage transaction executed by IBT on behalf of my Account 

unless I have so indicated in Section 23.d) hereof below, and I hereby consent to receive notification of such transactions in the form of a 



periodic account statement detailing all transactions executed during such period.  I understand that there would be no extra cost associated 
with receiving individual confirmations. 
 
18. FEES AND EXPENSES 
 

You are authorized to charge the Account for all fees and expenses incurred in connection with the Account and for custodian fees 
based on the custodian fee schedule in effect from time to time.  You will notify the undersigned of any change in fees as may be required 
by applicable law.  Without limitation, the undersigned authorizes you to redeem any shares of money market mutual funds in the Account 
necessary to cover any such fees and expenses. 
 
19. NOTICES 

 
All communications which are to be furnished to the undersigned shall be sent by mail to the address(es) listed on the signature lines 

hereto and to the additional mailing address(es) following the signature lines, if any, provided that in the event that you determine that an 
emergency exists, you may use such other means of communication as you deem advisable. 
 
20.    (A) GOVERNING LAW 

 
This Agreement shall be governed by the laws of the Commonwealth of Massachusetts. 

 
         (B) SEPARABILITY 

 
Any provisions of this Agreement which may be determined by competent authority to be prohibited or unenforceable in any 

jurisdiction shall, as to such jurisdiction, be ineffective to the extent of such prohibition or unenforceability without invalidating the 
remaining provisions hereof, and any such prohibition or unenforceability in any jurisdiction shall not invalidate or render unenforceable 
such provision in any other jurisdiction. 
 
        (C)  MULTIPLE ACCOUNTS  

 
From time to time, you may be instructed to open and maintain more than one Custody Account for the undersigned.  Unless the 

undersigned and you otherwise agree, this Agreement will govern all such accounts. 
 

21.    ENTIRE AGREEMENT/MODIFICATIONS 

 
This Agreement represents the entire agreement between you and the undersigned and supersedes all prior agreements, 

representations, and understandings that may currently exist. This Agreement may be amended only by a written instrument executed by 
you and the undersigned. 
 

22.   TERMINATION 
 

Any party may terminate this Agreement at any time by sixty- (60) days' written notice to each other party. The undersigned's 
obligations and your rights specified herein shall survive the termination of this Agreement. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



23.  CLIENT INSTRUCTIONS AND AUTHORIZATIONS 
 

       23.a) AUTHORITY OF ADVISOR OR AGENT 

 
You are hereby authorized without further approval from the undersigned to act upon the following instructions, this authorization to 
continue in full force and effect until you receive written notice from the undersigned of the revocation thereof: 
 

(A) INSTRUCTIONS OF THE UNDERSIGNED'S ADVISOR 

 

_____________________________________________________________________________________________ 
                  (THE "ADVISOR") 

 

(Please check Yes or No for each of the following six  items.) 

 
Yes  No 

  To sell, deliver or exchange any securities or other property against receipt by you of such payment set forth in such 
instructions and to purchase or receive securities and make payment therefore as set forth in such instructions. 

Yes  No 

  To make free deliveries of securities from the Account. 
Yes  No 

  To issue checks or remit funds by wire transfer drawn against the Account payable to the Advisor for investment 
management bills submitted by the Advisor. 

Yes  No 

  To issue checks or remit funds by wire transfer drawn against the Account payable to tax authorities, as directed by the 
Advisor. 

Yes  No 

  To issue checks or remit funds by wire transfer drawn against the Account, provided that the transmittal or 
disbursement is made to my order or to an account at a financial institution for my benefit;  

Yes  No 

  To issue checks or remit funds by wire transfer drawn against the Account, payable to any payee, as directed by the 
Advisor. 

 
(B) INSTRUCTIONS OF THE UNDERSIGNED'S AGENTS  TO GIVE PAYMENT ORDERS 

 
__________________________________________                     __________________________________________ 
PRINT NAME               PRINT NAME 
__________________________________________           __________________________________________ 
SIGNATURE              SIGNATURE 
__________________________________________                     __________________________________________ 
TELEPHONE NUMBER             TELEPHONE NUMBER 
 
Cross out any unused spaces above. 

The above are hereby appointed by the undersigned as agents to give Payment Orders. 
 

   

 

23.b)   PAYMENT ORDERS 

 
Pursuant to Section 5 of this Agreement, the undersigned hereby accepts the Security Procedure approved by the undersigned’s agents as 
identified above and agrees that any Payment Orders initiated by an authorized person of undersigned agent’s may be processed in 
accordance with any Security Procedure or waiver thereof approved between you and such agent. 
 
The undersigned hereby selects the funds transfer Security Procedures indicated below with respect to Payment orders initiated directly by 
the undersigned: 
 

  Telephone Confirmation (Callback) 
Telephone confirmation will be used to verify all funds transfer instructions received for transfers in excess of $2 million.  This 
procedure requires the undersigned to designate two or more individuals as authorized initiators and authorized verifiers.  
 

 Refusal of Above Procedure/Election of Alternate Procedures 
If the Security Procedures indicated above is not chosen, and for funds transfer instructions not covered under any Security Procedure 

chosen by the undersigned, you shall employ the following Security Procedure: You will verify that each wire instruction 
received contains the signature of an authorized person by comparing that signature to specimen signatures provided to you by 
the undersigned or undersigned’s authorized agent in its standard authorized signer list.  



 
Investors Bank is hereby instructed to accept funds transfer instructions via the delivery methods and Security Procedures 
indicated. The Client acknowledges that a decision not to require a call back procedure involves certain risks, and the Client 
assumes the full risk of loss due to unauthorized or erroneous funds transfers made as a result of this request. 
 

PERIODIC    Take No Action 

PAYMENTS:     Transfer Income To Principal    Monthly   Quarterly 
     Pay Out In Accordance With Instructions Below 
 
   Payee:      

Address:                                     *If direct deposit to a bank                
                ________________________________                                 account is desired, 

                                         attach a voided check. 
         

 
 

  Take No Action 

     Transfer Income To Principal    Monthly   Quarterly 
     Pay Out In Accordance With Instructions Below 
 
   Payee:      

Address:                                     *If direct deposit to a bank                
                ________________________________                                 account is desired, 

                                         attach a voided check. 
         

 

 

23.c)  SHORT TERM INVESTMENT OPTIONS 

 
Please see attached “sweep authorization form”  for short term investment option election. 
 

 

23.d)  BROKERAGE TRANSACTIONS (trades executed through Investors Securities Services, Inc.) 

 
Pursuant to Section  17 of the Custody Agreement, you need not send me an individual confirmation for each brokerage 

transaction executed by IBT on behalf of my Account unless I have indicated below.   I understand that there will be no extra cost 
associated with receiving individual confirmations. 

 
 Please send me an individual confirmation for each brokerage transaction executed in my Account. 

 

 

 

23.e)  TAX REPORTING SERVICE  

 
 Prepare Tax Summary Letter. You are to prepare an annual summary statement which details, for income tax purposes, gross 

income (by class), expenses and capital transactions in the Account (includes 1099 preparation).   
(If the above service is not requested, the account will only be issued 1099 forms.) 
 

 This is not a taxable account.  Do not issue 1099 reporting. 

 

 

23.f)  SHAREHOLDER DISCLOSURE 

 
The undersigned has indicated below whether you are authorized to release the undersigned's name, address and share positions 

to requesting companies whose stock is owned by the undersigned, which companies may be required or choose to disclose such 
information to others. 

 
Yes   You are authorized to release the name, address, and share positions of the undersigned. 
 

IBT shall not disclose such information unless expressly permitted by the undersigned. 

 

 



23.g)  FOR FIDUCIARY ACCOUNTS: 

 
The undersigned hereby represents that I/we am/are the Trustee(s) of the aforesaid trust and agree to indemnify and hold 

harmless Investors Bank & Trust Company, as custodian, from all claims, losses, costs and expenses arising out of actions taken on written 
instructions supplied by me/any one or all of us.  In addition, I/we agree to promptly advise Investors Bank & Trust Company of any 
change in my/our status as Trustee(s).   You are directed to follow only those instructions received from  

 
(check only one)    Any        Majority        All of the undersigned. 
 

 

23.h)  TAX CERTIFICATIONS 

 
Please check either item "A" if the undersigned is a United States resident, entity or citizen, or item "B" if the undersigned is a nonresident 
alien or foreign entity. 

 
 (A) UNITED STATES RESIDENTS/ ENTITIES/ CITIZENS: 

 
_____________________________________ 

TAXPAYER IDENTIFICATION NUMBER 
Under penalties of perjury, the undersigned certifies as indicated below that: 

� Undersigned is a citizen or resident of the United States, 
AND 
� The number shown on this Agreement is the undersigned's correct taxpayer identification number (or undersigned has 

applied for and is waiting for a number to be issued), AND 
� Undersigned is not subject to backup withholding because: 

(a) undersigned is exempt from backup with  holding, 
(b) undersigned has not been notified by the Internal Revenue Service ("IRS") that undersigned is subject to backup 

withholding as a result of a failure to report all interest or dividends, or 
(c) the IRS has notified the undersigned that undersigned is no longer subject to backup withholding. 

 

 (B) NONRESIDENT ALIENS/FOREIGN ENTITIES: 

 
Under penalties of perjury, the undersigned certifies as indicated below that: 

 

� For INTEREST PAYMENTS, undersigned is not a U.S. citizen, entity, or resident (or is filing for a foreign estate and 
trust),  AND 

� For PURCHASES AND SALES OF SECURITIES, undersigned is an exempt foreign person as described on Form W-8. 
 
If any of the undersigned is a non-resident alien, with respect to the Account, two duly completed and executed copies of the following 
appropriate United States Internal Revenue Service forms have been delivered to you:  Form 1001, Form 4224 or Form W-8 (as applicable) 
certifying the undersigned's status as a foreign person, and that, if relevant, the undersigned is entitled to receive United States source 
payments under or in connection with the Account without deduction of withholding or at a reduced rate of withholding for United States 
federal income taxes. The undersigned further agrees to provide updates of such forms) (or successor applicable forms), on or before the 
date that such forms) expire or become obsolete or after the occurrence of an event requiring a change in the most recent form previously 
delivered by the undersigned. 
 
The undersigned further agrees to pay, indemnify, and hold you harmless from and against any and all liabilities for taxes that you fail to 
withhold or pay with respect to the Account, and to the extent that any failure or delay by you to pay, withhold or report tax or income is a 
result of the undersigned's failure to comply with the terms of this Paragraph 25, any and all liabilities for penalties, interest or additions to 
tax with respect to, or resulting from, any delay or failure by you (i) to pay, withhold or report any federal, state or foreign taxes imposed 
on, or in respect of, the Property held in the Account, or (ii) to report interest, dividend or other income paid or credited to, or transactions 
in, the Account.  You will have no liability to apply the appropriate reduced tax rate to the Account unless the undersigned supplies you 
with the above referenced Form 1001. 

 

 

 

 

 

 



IN WITNESS WHEREOF, the undersigned have duly executed this Agreement as of the date first above written. 
 
 
THE INTERNAL REVENUE SERVICE DOES NOT REQUIRE YOUR CONSENT TO ANY PROVISION OF THIS DOCUMENT 
OTHER THAN THE CERTIFICATIONS REQUIRED TO AVOID BACKUP WITHHOLDING. 
 

Important information about new accounts: To help the government fight the funding of 

terrorism and money laundering activities, Federal law requires all financial institutions to obtain, 

verify, and record information that identifies each person who opens an account. What this means 

for you: When you open an account, we will ask for your name, address, date of birth, and other 

information that will allow us to confirm your identity.  We may also ask to see your driver’s 

license or other identifying documents.  We may also confirm your information with credit 

bureaus (this will not affect your credit). 

 
 
Account Type:        Individual    Joint   Fiduciary   Foundation/Endowment   Corporation   Partnership   
                                 Other  (Specify) ____________________________ 
 
Account Holder 1    _____________________________________       Social Security #______________________ 
Address   ______________________________________      Date of Birth      _____/_____/_____                  
                                  ______________________________________     Send: 
    ______________________________________    Transaction amd Asset Statements 
Telephone/Fax          ______________________________________    Form 1099 
Signature:               ___________________________________________   Proxies 
Date:                        ______________ 
 
Account Holder 2   ______________________________________      Social Security #______________________ 
Address   ______________________________________      Date of Birth      _____/_____/_____                  
                                  ______________________________________     Send: 
    ______________________________________    Transaction and Asset Statements 
Telephone/Fax          ______________________________________    Form 1099 
Signature:               ___________________________________________   Proxies 
Date:                        ______________ 
 

 
Account Holder 3   _____________________________________        Social Security #______________________ 
Address   ______________________________________      Date of Birth      _____/_____/_____                  
                                  ______________________________________     Send: 
    ______________________________________    Transaction and Asset Statements 
Telephone/Fax          ______________________________________    Form 1099 
Signature :              ___________________________________________  Proxies 
Date:                        _______________ 
 
Other Interested Parties:    
Name         ______________________________________      Name         _____________________________________ 
Address   ______________________________________      Address   ______________________________________      
   ______________________________________      ______________________________________ 
Telephone/Fax          ______________________________  Telephone/Fax          ______________________________  
                         
Send:            Transaction and Asset Statements  Send:            Transaction and Asset Statements 
       Form 1099            Form 1099     

      Proxies            Proxies 

 

ACCEPTED AND AGREED TO BY INVESTORS BANK & TRUST COMPANY 

 
BY:_________________________________________________          _____________________ 
SIGNATURE OF AUTHORIZED OFFICER                     DATE   
 
__________________________________________________ 
NAME/TITLE



 
Investors Financial Services Corp. 

Investors Bank & Trust Company 

Investors Capital Services, Inc. 
 
Privacy Policy 
 

The directors, management and employees of Investors Financial Services Corp.,  Investors Bank & Trust Company, and 
Investors Capital Services, Inc. respect the privacy of nonpublic personal information that we collect from our clients.  This notice provides 
information regarding our policies and practices surrounding the collection and handling of nonpublic personal information. In this policy, 
the words “we” and “us” refer to Investors Financial Services Corp. and its subsidiaries.  The words “you” and “your” refer to our clients, 
former clients and potential clients. 
 

Types of Information We Collect 

 
 During the course of our business relationship, you sometimes share with us nonpublic personal information, such as your 
address, social security number and asset holdings.  If we process information on behalf of your clients, the nonpublic personal information 
to which this privacy policy applies also includes the nonpublic personal information we receive about your clients.  We collect this 
information from applications, trade instructions and verbal instructions.  We may also receive this information from firms that assist us in 
administering your account and processing transactions on your behalf.  We collect this information in order to handle your account 
properly and provide you with the services you expect to receive.  
 
Use and Disclosure of Personal Financial Information 
 
 We do not disclose any nonpublic personal information about our clients, former clients or prospective clients to anyone, except 
as permitted by law. 
 

We may use your nonpublic personal information and share it with our affiliates in order to provide you with custodial, fund 
accounting, administrative and other related services, to improve our services, to make our procedures more efficient, and to implement 
security measures. 
 
 We are permitted under law to disclose nonpublic personal information about you to third parties in certain circumstances.  For 
example, we may disclose your nonpublic personal information to third parties solely that assist us in providing services to you.  We obtain 
from these businesses confidentiality agreements that prohibit them from improperly using your nonpublic personal financial information. 
 
 On occasion, we may be required to provide information about you and your accounts and transactions to governmental agencies, 
self-regulatory organizations, industry associations and similar bodies in order to fulfill legal and regulatory requirements. We will comply 
with these laws, to the extent we are required to do so.   
 
Safeguarding Your Personal Financial Information 
 
 We restrict access to our clients’ nonpublic personal information to those employees, affiliates and third parties who have a need 
to know that information to provide you with the services you request.  To protect the security and confidentiality of your personal 
information, we maintain physical, electronic, and/or procedural safeguards that meet or exceed the standards of applicable laws and 
regulations. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



TRANSFER AUTHORIZATION LETTER  
Institutional Custody Accounts – NEW YORK OFFICE 

TO:       RE:        

 Name of Current Trustee/Custodian   Account Title  
               

 Attention  Current Trustee/Custodian’s A/C Number  
          

 Street Address    
                                                                      

 City     State                    Zip    

CURRENT ACCOUNT TYPE (Check One): 

 Individual   Joint  Corporation  Partnership  Fiduciary 

 
AUTHORIZATION INSTRUCTIONS:   

 Transfer all cash in my account. . 
 

Transfer in kind all assets in my account..  

 Transfer only $       
Transfer in kind only those assets listed below Attach a 
separate sheet of paper if necessary 

 Liquidate all assets in my account    

 Liquidate only those assets listed below. Attach a separate sheet of paper if necessary.    

Security Name 
Quantity  Security Name Quantity 

            
 

            

            
 

            

 

DELIVERY INSTRUCTIONS:All deliveries MUST include Investors Bank account name and number as follows:  

Account Number:          Account Name:       
  

Forward Checks Investors Bank & Trust Company DTC-Ineligible Securities: (Unrestricted) The Bank of New York 

(Overnight Address): FBO  _______________, IRA  One Wall Street, 3rd Floor 

 Account Number & Name   Window B “CMR” 

 33 Maiden Lane, Floor 4  A /C Name:  Investors Bank & Trust 

 ATTN: __________________  A/C #017198 

 New York, NY  10038   

Fed Wire Cash Transfers Investors Bank & Trust Company DTC Ineligible-Restricted Non- The Bank of New York 

 ABA# 011001438 Transferable Securities: One Wall Street 3rd Floor 

 Client Funds # 569530544 (must be held in client name) Window "B" "CMR" 

 F/C Account Number & Name    A/C Name: Investors Bank & Trust 

   A/C #017200 

All DTC - eligible Securities: Investors Bank & Trust Company DTC Ineligible - Restricted Securities:  The Bank of New York  

 DTC #2132 (will be reregistered into nominee name) Window B “CMR” 

   One Wall Street, 3rd Floor 

   A/C Name:  Investors Bank & Trust 
Fed Book-Entry Securities: 
(e.g. Treasury Securities) ABA #011001438  A/C #017195 

 
INV BK BOS/1020/Account Name and 
Number    

PTC Securities:  
(GNMA Book-Entry)  ABA #021000018 Mutual Funds: 

Registration instrx vary by fund & 
reinvestment option. Please contact our 
Mutual Fd Transfer Dept at 617/204-8174 for 
specific “delivery” instructions. 

 BK NYC/CUS/BYORK   

 A/C # 017194    

Client Signature  Date:       

SIGNATURE GUARANTEE 

(if required by current 

custodian) 

 

INTERNAL USE ONLY 

      
Has established a Custody account at Investors Bank & Trust Company.  

Client's Name 
   

Investors Bank & Trust Company,  as Custodian, hereby accepts the funds referenced above. 

   
 

 AUTHORIZED SIGNATURE/INVESTORS BANK & TRUST CO 
DATE 



 
 

Form    W-9 Request for Taxpayer 
(Rev. October 2004) Identification Number and Certification 

Give form to the 
requester. Do not 
send to the IRS. Department of the Treasury 

Internal Revenue Service 

Name (as reported on your income tax return) 

Business name, if different from above 

Check appropriate box: 
Individual/ 
Sole proprietor Corporation Partnership Other 

Exempt from backup 
   withholding 

Address (number, street, and apt. or suite no.) Requester’s name and address (optional) 

City, state, and ZIP code 

List account number(s) here (optional) 

Part I Taxpayer Identification Number (TIN) 

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid Social security number 

backup withholding. For individuals, this is your social security number (SSN). However, for a resident alien, 
sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is your 
employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. 

– 

or 

– 

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose number Employer identification number 

to enter. – 
Part II Certification 

Under penalties of perjury, I certify that: 

1.   The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal 
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has 
notified me that I am no longer subject to backup withholding, and 

3.   I am a U.S. person (including a U.S. resident alien). 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup 
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For 
mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement 
(IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must provide your correct 
TIN. (See the instructions on page 4.) 

Sign 
Here 

Signature of 

U.S. person Date 

Purpose of Form 
 

A person who is required to file an information return with the 
IRS, must obtain your correct taxpayer identification number 
(TIN) to report, for example, income paid to you, real estate 
transactions, mortgage interest you paid, acquisition or 
abandonment of secured property, cancellation of debt, or 
contributions you made to an IRA. 

U.S. person. Use Form W-9 only if you are a U.S. person 
(including a resident alien), to provide your correct TIN to the 
person requesting it (the requester) and, when applicable, to: 

1. Certify that the TIN you are giving is correct (or you are 
waiting for a number to be issued), 

2. Certify that you are not subject to backup withholding, 
or 

3. Claim exemption from backup withholding if you are a 
U.S. exempt payee. 

Note. If a requester gives you a form other than Form W-9 to 
request your TIN, you must use the requester’s form if it is 
substantially similar to this Form W-9. 

For federal tax purposes you are considered a person if you 
are: 

●  an individual who is a citizen or resident of the United 
States, 

●  a partnership, corporation, company, or association 
created or organized in the United States or under the laws 
of the United States, or 

●  any estate (other than a foreign estate) or trust. See 
Regulation section 301.7701-6(a) for additional information. 

Foreign person. If you are a foreign person, use the 
appropriate Form W-8 (see Publication 515, Withholding of 
Tax on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. 
Generally, only a nonresident alien individual may use the 
terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a 
provision known as a “saving clause.” Exceptions specified 
in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the recipient 
has otherwise become a U.S. resident alien for tax purposes. If 
you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an 
exemption from U.S. tax on certain types of income, you must 
attach a statement that specifies the following five items: 

1. The treaty country. Generally, this must be the same 
treaty under which you claimed exemption from tax as a 
nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that 
contains the saving clause and its exceptions. 

Cat. No. 10231X Form  W-9 (Rev. 10-2004) 
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4. The type and amount of income that qualifies for the 
exemption from tax. 

5. Sufficient facts to justify the exemption from tax under 
the terms of the treaty article. 

Example. Article 20 of the U.S.-China income tax treaty allows 
an exemption from tax for scholarship income received by a 
Chinese student temporarily present in the United States. 
Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 
calendar years. However, paragraph 2 of the first Protocol to 
the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply 
even after the Chinese student becomes a resident alien of the 
United States. A Chinese student who qualifies for this 
exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on 
his or her scholarship or fellowship income would attach to 
Form W-9 a statement that includes the information described 
above to support that exemption. 

If you are a nonresident alien or a foreign entity not subject 
to backup withholding, give the requester the appropriate 
completed Form W-8. 

What is backup withholding? Persons making certain 
payments to you must under certain conditions withhold and 
pay to the IRS 28% of such payments (after December 31, 
2002). This is called “backup withholding.” Payments that 
may be subject to backup withholding include interest, 
dividends, broker and barter exchange transactions, rents, 
royalties, nonemployee pay, and certain payments from 
fishing boat operators. Real estate transactions are not 
subject to backup withholding. 

You will not be subject to backup withholding on payments 
you receive if you give the requester your correct TIN, make the 
proper certifications, and report all your taxable interest and 
dividends on your tax return. 

Payments you receive will be subject to backup 
withholding if: 
 

1. You do not furnish your TIN to the requester, or 

2. You do not certify your TIN when required (see the Part 
II instructions on page 4 for details), or 

3. The IRS tells the requester that you furnished an 
incorrect TIN, or 

4. The IRS tells you that you are subject to backup 
withholding because you did not report all your interest and 
dividends on your tax return (for reportable interest and 
dividends only), or 

5. You do not certify to the requester that you are not 
subject to backup withholding under 4 above (for reportable 
interest and dividend accounts opened after 1983 only). 
Certain payees and payments are exempt from backup 
withholding. See the instructions below and the separate 
Instructions for the Requester of Form W-9. 
 
Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN 
to a requester, you are subject to a penalty of $50 for each 
such failure unless your failure is due to reasonable cause 
and not to willful neglect. 

Civil penalty for false information with respect to 
withholding. If you make a false statement with no 
reasonable basis that results in no backup withholding, you 
are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully 
falsifying certifications or affirmations may subject you to 
criminal penalties including fines and/or imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in 
violation of Federal law, the requester may be subject to civil 
and criminal penalties. 
 

Specific Instructions 
 

Name 
If you are an individual, you must generally enter the name 
shown on your social security card. However, if you have 
changed your last name, for instance, due to marriage without 
informing the Social Security Administration of the name 
change, enter your first name, the last name shown on your 
social security card, and your new last name. 

If the account is in joint names, list first, and then circle, the 
name of the person or entity whose number you entered in 
Part I of the form. 

Sole proprietor. Enter your individual name as shown on 
your social security card on the “Name” line. You may enter 
your business, trade, or “doing business as (DBA)” name on 
the “Business name” line. 

Limited liability company (LLC). If you are a single-member 
LLC (including a foreign LLC with a domestic owner) that is 
disregarded as an entity separate from its owner under 
Treasury regulations section 301.7701-3, enter the owner’s 
name on the “Name” line. Enter the LLC’s name on the 
“Business name” line. Check the appropriate box for your 
filing status (sole proprietor, corporation, etc.), then check 
the box for “Other” and enter “LLC” in the space provided. 

Other entities. Enter your business name as shown on 
required Federal tax documents on the “Name” line. This 
name should match the name shown on the charter or other 
legal document creating the entity. You may enter any 
business, trade, or DBA name on the “Business name” line. 

Note. You are requested to check the appropriate box for 
your status (individual/sole proprietor, corporation, etc.). 
 
Exempt From Backup Withholding 
If you are exempt, enter your name as described above and 
check the appropriate box for your status, then check the 
“Exempt from backup withholding” box in the line following 
the business name, sign and date the form. 

Generally, individuals (including sole proprietors) are not 
exempt from backup withholding. Corporations are exempt 
from backup withholding for certain payments, such as 
interest and dividends. 

Note. If you are exempt from backup withholding, you 
should still complete this form to avoid possible erroneous 
backup withholding. 
Exempt payees. Backup withholding is not required on any 
payments made to the following payees: 

1. An organization exempt from tax under section 501(a), 
any IRA, or a custodial account under section 403(b)(7) if the 
account satisfies the requirements of section 401(f)(2), 

2. The United States or any of its agencies or 
instrumentalities, 

3. A state, the District of Columbia, a possession of the 
United States, or any of their political subdivisions or 
instrumentalities, 

4. A foreign government or any of its political subdivisions, 
agencies, or instrumentalities, or 

5. An international organization or any of its agencies or 
instrumentalities. 

Other payees that may be exempt from backup 
withholding include: 

6. A corporation, 
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7. A foreign central bank of issue, 

8. A dealer in securities or commodities required to register 
in the United States, the District of Columbia, or a 
possession of the United States, 

9. A futures commission merchant registered with the 
Commodity Futures Trading Commission, 

10. A real estate investment trust, 

11. An entity registered at all times during the tax year 
under the Investment Company Act of 1940, 

12. A common trust fund operated by a bank under 
section 584(a), 

13. A financial institution, 

14. A middleman known in the investment community as a 
nominee or custodian, or 

15. A trust exempt from tax under section 664 or 
described in section 4947. 

The chart below shows types of payments that may be 
exempt from backup withholding. The chart applies to the 
exempt recipients listed above, 1 through 15. 

Part I. Taxpayer Identification 
Number (TIN) 
 

Enter your TIN in the appropriate box. If you are a resident 
alien and you do not have and are not eligible to get an SSN, 
your TIN is your IRS individual taxpayer identification number 
(ITIN). Enter it in the social security number box. If you do 
not have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may 
enter either your SSN or EIN. However, the IRS prefers that 
you use your SSN. 

If you are a single-owner LLC that is disregarded as an 
entity separate from its owner (see Limited liability company 
(LLC) on page 2), enter your SSN (or EIN, if you have one). If 
the LLC is a corporation, partnership, etc., enter the entity’s 
EIN. 

Note. See the chart on page 4 for further clarification of 
name and TIN combinations. 

How to get a TIN. If you do not have a TIN, apply for one 
immediately. To apply for an SSN, get Form SS-5, Application 
for a Social Security Card, from your local Social 

IF the payment is for . . . 
 
 
Interest and dividend payments 
 
 
Broker transactions 
 

 
 
 
 
Barter exchange transactions 
and patronage dividends 
 
Payments over $600 required 
to be reported and direct 
sales over $5,000 1 

THEN the payment is exempt 
for . . . 
 
All exempt recipients except 
for 9 
 
Exempt recipients 1 through 13. 
Also, a person registered under 
the Investment Advisers Act of 
1940 who regularly acts as a 
broker 

 
Exempt recipients 1 through 5 
 
 
Generally, exempt recipients 
1 through 7 2 

Security Administration office or get this form on-line at 
www.socialsecurity.gov/online/ss-5.pdf. You may also get this 
form by calling 1-800-772-1213. Use Form W-7, Application for 
IRS Individual Taxpayer Identification Number, to apply 
for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for 
an EIN online by accessing the IRS website at 
www.irs.gov/businesses/ and clicking on Employer ID 
Numbers under Related Topics. You can get Forms W-7 and 
SS-4 from the IRS by visiting www.irs.gov or by calling 
1-800-TAX-FORM (1-800-829-3676). 

If you are asked to complete Form W-9 but do not have a 
TIN, write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily 
tradable instruments, generally you will have 60 days to get a 
TIN and give it to the requester before you are subject to 
backup withholding on payments. The 60-day rule 

1See Form 1099-MISC, Miscellaneous Income, and its instructions. 
2 

However, the following payments made to a corporation (including gross 
proceeds paid to an attorney under section 6045(f), even if the attorney is a 
corporation) and reportable on Form 1099-MISC are not exempt from 
backup withholding: medical and health care payments, attorneys’ fees; and 
payments for services paid by a Federal executive agency. 

does not apply to other types of payments. You will be subject 
to backup withholding on all such payments until you provide 
your TIN to the requester. 

Note. Writing “Applied For” means that you have already 
applied for a TIN or that you intend to apply for one soon. 
Caution: A disregarded domestic entity that has a foreign 
owner must use the appropr iate For m W-8. 
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Part II. Certification 
 

To establish to the withholding agent that you are a U.S. 
person, or resident alien, sign Form W-9. You may be 

What Name and Number To Give the 
Requester 

requested to sign by the withholding agent even if items 1, 4, 
and 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown in 
Part I should sign (when required). Exempt recipients, see 
Exempt From Backup Withholding on page 2. 

Signature requirements. Complete the certification as 
indicated in 1 through 5 below. 

1. Interest, dividend, and barter exchange accounts 
opened before 1984 and broker accounts considered 
active during 1983. You must give your correct TIN, but you 
do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange 
accounts opened after 1983 and broker accounts 
considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are 
subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 
in the certification before signing the form. 

3. Real estate transactions. You must sign the 
certification. You may cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you 
do not have to sign the certification unless you have been 
notified that you have previously given an incorrect TIN. 
“Other payments” include payments made in the course of 
the requester’s trade or business for rents, royalties, goods 
(other than bills for merchandise), medical and health care 
services (including payments to corporations), payments to a 
nonemployee for services, payments to certain fishing boat 
crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or 
abandonment of secured property, cancellation of debt, 
qualified tuition program payments (under section 529), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your 
correct TIN, but you do not have to sign the certification. 

For this type of account: 
 

1. Individual 

2. Two or more individuals (joint 
account) 

 
3. Custodian account of a minor 

(Uniform Gift to Minors Act) 
4. a. The usual revocable 

savings trust (grantor is 
also trustee) 

b. So-called trust account 
that is not a legal or valid 
trust under state law 

5. Sole proprietorship or 
single-owner LLC 

For this type of account: 
 

6. Sole proprietorship or 
single-owner LLC 

 

7. A valid trust, estate, or 
pension trust 

 

8. Corporate or LLC electing 
corporate status on Form 

8832 
 
9. Association, club, religious, 

charitable, educational, or 
other tax-exempt organization 

 
10. Partnership or multi-member 

LLC 
 

11. A broker or registered 
nominee 

 

12. Account with the Department 
of Agriculture in the name of a 
public entity (such as a state 
or local government, school 
district, or prison) that 
receives agricultural program 
payments 

Give name and SSN of: 
 

The individual 

The actual owner of the account 
or, if combined funds, the first 
individual on the account 1 

The minor 2 

 
The grantor-trustee 1 

 
 
The actual owner 1 

 
 
The owner 3 

 
Give name and EIN of: 
 
The owner 3 

 

 
Legal entity 4 

 

 
The corporation 
 

 
 
The organization 
 
 
 
The partnership 

 

 
The broker or nominee 

 

 
The public entity 

1

List first and circle the name of the person whose number you furnish. If 
only one person on a joint account has an SSN, that person’s number must 
be furnished. 

2

 
3 

Circle the minor’s name and furnish the minor’s SSN. 

You must show your individual name and you may also enter your business 
or “DBA” name on the second name line. You may use either your SSN or 
EIN (if you have one). If you are a sole proprietor, IRS encourages you to use 
your SSN. 

Privacy Act Notice 

4  List first and circle the name of the legal trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the legal 
entity itself is not designated in the account title.) 

Note. If no name is circled when more than one name is 
listed, the number will be considered to be that of the first 
name listed. 

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns 
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or 
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS uses 
the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this information 
to the Department of Justice for civil and criminal litigation, and to cities, states, and the District of Columbia to carry out their tax 
laws. We may also disclose this information to other countries under a tax treaty, or to Federal and state agencies 
to enforce Federal nontax criminal laws and to combat terrorism. The authority to disclose information to combat terrorism 
expired on December 31, 2003. Legislation is pending that would reinstate this authority. 

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable 
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply. 


