Instruction Sheet for Document Completion

for clients with State Street Bank custody

-Taxable-

STATE STREET BANK CUSTODY ACCOUNT AGREEMENT (two):  Fill in tax ID number on page 10 and sign and complete page 11, 14, 15 and 17.  The rest of the agreement will be completed by Scholtz & Company.

INVESTMENT ADVISORY AGREEMENT (two):  Sign both copies, leaving the account number and date blank.  The investment advisor (Scholtz & Company) will fill this in.  

TRANSFER AUTHORIZATION LETTER :  Sign and date at the bottom of the form where indicated.  Scholtz & Company will fill in the rest of the form based on the determination of where the form should be sent and what method of transfer to use.  Be sure to enclose copies of the most current statement for every account that you wish to transfer so that we can direct the transfer letters to the proper custodians.

W-9:  Complete the top section along with parts I and II.  Be sure to sign and date the form in section II.

CLIENT INFORMATION AND OBJECTIVES FORM:  Fill out and enclose in return packet.  This information is for the use of Scholtz & Company only and will not be shared with any third parties.

Any information that is unknown at this time (i.e. account numbers) can be filled out by Scholtz & Company.  Please don’t hesitate to call us at 203-655-5094 with any questions.

